
Non Traditional Registration Guide 
 

Step 1: 
Go to MyCecil: https://my.cecil.edu/ICS/  

Select the Non Traditional Tab 

 

Step 2: 
Click the Continue button to begin the account creation process: 

 

Step 3: 
Enter information into the fields in the online form: 

 

Check “I’m Not a Robot” box and click Continue.  

https://my.cecil.edu/ICS/


 

Step 4: 
Credentials will be sent to the email address entered on the form above from helpdesk@cecil.edu 

 

Note: You must wait 5 minutes prior to logging in to MyCecil. 

Step 5: 
Go to MyCecil test: http://jzcec-jicstest.cecilcc.edu/ics 

Enter Username/Password and click Login 

 

Step 6: 
Navigate to the Non Traditional Tab 

The Add/Drop Portlet will appear for a variety of course search options 

mailto:helpdesk@cecil.edu
http://jzcec-jicstest.cecilcc.edu/ics


 

Search Options: 

 All-encompassing – Click Search button 

 Narrow: 

o Title = Begins With (ex. Bracelet) 

o Title = Ends With (ex. Lesson) 

o Title – Exact Match (ex. Spanish I) 

o Title = Contains (ex. Jar) 

o Click More Search Options to use a combination 

Step 7: 
Once the search results appear a check box is available next to each course. Each course may be viewed 

for course details. 



 

To add a course (register) simply check the box next to the course then click the Add Courses button at 

the bottom of that search page. 

 

 

Step 8: 
You will navigate automatically to a confirmation page which provides a list of courses you are 

registered for and payment information. 



 

Step 9: 
Until payment is made the student remains in a reserved status in Jenzabar: 

 


